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Rocky Mountain Christian Academy 

Quick Reference Guide 
 
School contact info: 

Office phone:   303-652-9162 
Office fax:  303-652-8072 
Office e-mail:  info@rmcaonline.org 
Comment email: comments@rmcaonline.org  
School address: 9447 Niwot Rd., 

Niwot, CO  80503 
 
RMCA Website:   www.rmcaonline.org 

parent login username and password available by calling the school off ice 
 
Office Hours: 

School year: Monday – Friday 8:00 am - 4:00 pm 
Summer: Monday-Thursday 9:00 am-3:00 pm  

 
School Hours: 

Mom’s Day Out:     8:30-12:30 pm 
Morning Preschool and Kindergarten:  8:30-11:15 am 
Afternoon Preschool and Kindergarten:  12:30-3:15 pm 
Grades 1st – 8th:     8:30-3:15 pm 

 

School Closures: 
In the event of serious inclement weather or certain other circumstances, RMCA 
may be closed or delayed.  In the event of excessive closures, additional school 
days may be added to the calendar. 
 
It may be necessary to cancel or delay school even if  the local public school 
districts are still in session. Parents will be notif ied in the ways below if that is the 
event. Generally, decisions to close or delay will be made by 7:00am.  
 
I f Boulder Valley Schools or St. Vrain Schools are closed, RMCA will be closed 
as well. 
 
RMCA closures or delays will be reported to the following media outlets: 
 

RADIO:    KOA 850AM 
TELEVISION: Channel 4. KCNC Denver 
INTERNET:  www.ColoradoDelays.com 

 
School Delays; 

If school is delayed, all classes that begin in the morning will start at 9:30. 
Afternoon classes will begin on time unless notif ied differently.  
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PART 1: Getting to Know Rocky Mountain Christian Academy 
 
 
Organization 
  
 
 
 
 
 
Mission 
 
 
 
 
 
 
Core Commitments 
 
 
 
 
 
 
 
 
 
 
 
Logo 
 
 
 
 
 
 
 

 
 

Rocky Mountain Christian Academy (RMCA) is a non-denominational 
Christian and classical day school that serves students ages 13 months 
through 8th grade in two distinct programs: (1) early childhood (ages 13 
months to 5 years);  and (2) Kindergarten to 8th grade. 

 

Rocky Mountain Christian Academy is a classical and Christian school 
dedicated to equipping students to impact their world for Christ by igniting 
a l ife-long passion to pursue truth, goodness, and beauty.  

 
 
RMCA is a place where: 
 

�  Jesus Christ is exalted  
�  Parents are honored  
�  Students are treasured  
�  Teachers are esteemed  
�  Character is forged  
�  Intellect is developed  
�  Grace is experienced 

 
 
 
 
 
RMCA is a Chr istian school.  We are committed to exalti ng Jesus Christ. It is our 
aim to promote the development of a biblical worldview in each student by 
integrating the truth and grace of God’s word into every aspect of a student’ s 
experience.  

 
RMCA is a classical school.  We are committed to nurturing intellectual growth. It 
is our aim to promote the development of keen minds and discerning hearts. 
 
 
RMCA is alive. We are commi tted to igniti ng a student’ s passion for God and 
compassion for others. It is our aim for students to experience the reality of Jesus 
working in and through them.  
 
 
RMCA has a purpose. We are committed to equipping students to impact their 
world for Christ. It is our aim to train students to use their heads, hearts, and hands 
to make a positive difference in a hurting world. 
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What We Believe 
About the Chr istian 
Faith 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Educat ional 
Philosophy 

 
Christian education 

 
 
 
 
 
 
 
 
 
 
 

Classical education 
(K-8th grades) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

�  We believe there is one God, eternally existing in three persons — Father, Son, 
and Holy Spirit. 

�  We believe in the deity of the Lord Jesus Christ — His virgin birth, His sinless 
life, His miracles, His reconcil ing death for all people, His resurrection from 
the dead, His ascension back to the Father, and His return i n power and glory. 

�  We believe the Bible is the authoritative Word of God which guides all we say 
and do. The Bible is the complete Word of God and is truth without error. 

�  We believe salvation is by the grace of God, apart from any personal work or 
merit, and is the common need of all people. Salvation is secured through 
Christ alone. 

�  We believe the appropriate response to the grace of God is for every person to 
believe, repent, confess, be baptized, and continue to grow in the grace and 
knowledge of the Lord. 

�  We believe in the ministry of the Holy Spirit, whose indwelling presence 
enables the Christian to l ive a godly l ife. Christians seek to l ive daily under the 
direction of the Holy Spirit. 

�  We believe in the resurrection from the dead to eternal l ife with Christ for 
Christians, and judgment before the just and righteous God for non-Christians. 

�  We believe in the spiritual unity of all believers in our Lord Jesus Christ. 
 
 
 
Since God’s truth is revealed in the Bible and in His creation, we teach that 
knowledge is interrelated and can instruct us about God Himself. We seek to 
integrate God’s truth and love into the academic, physical, social, and spiritual 
education of each student. Ideals and standards of scholarship consistent with the 
understanding of the lordship of Jesus Christ are continually fostered. Students are 
encouraged to view their world through God’s truth. 
 
Parents, teachers, and students are all expected to take an active role in the learning 
process. We believe that education is most effective when the responsibil ity for 
learning is shared among all those involved. 
 
 
One of the most valuable developments of western civil ization, classical education 
uti l izes traditional l iberal arts as a means of i nsti l l ing wisdom and virtue in our 
students. Our l iberal arts curriculum is delivered by way of the “Trivium”  – a word 
that describes three modes of learning: grammar, logic, and rhetoric. Grammar is 
concerned with the basic facts, rules, and required skil ls of any given subject. Logic 
involves learning to think and reason in the language of various subjects. And 
rhetoric requires students to express their thoughts i n a compelling and persuasive 
manner. 
 
While each area of the Trivium is addressed at every grade level and in all subjects, 
the developmental stages of children lend themselves to particular modes of 
learning. For this reason, we emphasize the grammar mode of learning with 
kindergarteners through fifth graders, who fi nd skil l acquisition and repetition to be 
easy and comfortable. Once students begin to question and contradict, overlapping 
into fifth grade and up through about the eighth grade, they are ready to emphasize 
logic. As students begin to know, think about, and explain their world, they are 
being prepared to begin their l i felong pursuit of truth, goodness, and beauty. 
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Curr iculum  
 
 
 
 
 
 
 
 
 
Programs 
 
 
 
Teachers 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Accreditation, 
Licensing, and 
Membership  
 
 
 
 
 
 
 
Organizational 
Structure 
 
 
 
 
 

RMCA Association  
 

RMCA uses a variety of curriculum materials to achieve its classical and Christian 
philosophy. Curriculum overview booklets for elementary grades and course 
descriptions for middle school classes are available in the office. 

 

RMCA provides an academic program that requires a high level of participation and 
effort by teachers, students, and parents. Age-appropriate effort and consistent 
academic growth are expected of all students enrolled at RMCA. 

 
 
RMCA serves students ages 13 months through 8th grade in 2 programs: Early 
Childhood and K-8. 
 
 
If there is any one resource that defines a great school, it is a quality teaching staff. 
Since RMCA’s teachers are commi tted to the spiritual, academic, physical, and 
social development of each child, they model the virtues they teach. Faculty 
members are selected on the basis of their love for God and their love for children. 
 
·  All staff are commi tted Christians who attend a variety of churches within the 

community. 
·  From the energy of first-year teachers to the experience of 20-year veterans, 

staff members model academic and moral excellence. 
·  All teachers have appropriate college degrees.  
·  Qualified specialists teach art, music, and physical education for first through 

eighth grade. 
·  Teachers are required to pursue ongoing education to continue growing and 

learning along with their students. 
 
 

The Preschool and Mom’s Day Out programs are l icensed by the Colorado 
Department of Human Services for children ages 13 months through 5 years and 
accredited by the Association of Christian Schools International (ACSI). 
 
RMCA is a member of the Association of Christian Schools International (ACSI) 
and the Association of Classical and Christian Schools, both nationally and 
internationally recognized organizations supporti ng Christian education worldwide. 
Learn more on the internet: www.acsi.org; www.accsedu.org 
 
 
RMCA is a ministry of Rocky Mountain Christian Church (RMCC). It is governed 
by a five to nine member school board (bylaws and policies available upon request). 
RMCA’s head administrator is under the supervision of the school board, and is 
accountable to the RMCC board of elders. The head administrator is primarily 
responsible for overseeing all aspects of the school, and serves as an associate 
pastor for RMCC (www.rmcc.org). 
 
The Rocky Mountain Christian Academy Association is the arm of RMCA that 
approves board members. Enrolled parents, faculty and staff, and founders are 
members of the RMCAA. The RMCAA meets twice a year: Back to School Night 
in the fall to meet staff and board members, and later in the year to approve new 
board members and hear reports on the general health of the Academy. Additional 
meetings may be called at the discretion of the school board. 
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PART 2: Policies and Procedures 
 

Admission Policies 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enrollment 
Pr iorities 
 
 
 
 
 
Class Size 
 
 
 
 
 
 
 

 

Rocky Mountain Christian Academy provides a distinctive classical and Christ-
centered education. We prayerfully seek to discern what is best for the child, his 
parents, and the school. The school reserves the right to deny or defer admission to 
a child if his or her academic abil ity, behavior, or emotional development suggest 
that he or she would not be best served by our school. 
  

Rocky Mountain Christian Academy admits students of any race, color, 
national and ethnic origin to all rights, privileges, programs, and 
activities generally accorded or made available to students at the school. 
It does not discriminate on the basis of race, color, national and ethnic 
origin in administration of its educational policies, admissions policies, 
scholarships, and other school-administered programs. 

 
Though not required to be a professing Christian, each parent must have a clear 
understanding of the biblical philosophy and functioning of RMCA. The key 
elements of Christianity, as expressed in our statement of faith, wil l be taught 
through all levels. Parents who choose RMCA are expected to cooperate with the 
philosophies and policies of the school.  
 
RMCA reserves the right to deny admission to a student whose parent(s)’  actions or 
l ifestyle are contrary to RMCA’s understanding of biblical precepts and principles. 
This includes, but is not l imited to the understanding that premarital, extramarital, 
or homosexual activity is forbidden. Additionally, parents who  have a history of a 
lack of cooperation and commitment to the home and school working together will 
not be allowed to enroll their children in the school.  
 
 
In enroll ing students, RMCA values keeping families together and honoring the 
commitments of currentl y enrolled families. Enrollment priorities are set 
accordingly. If, within a given group, there are more students than spaces in the 
class, a lottery is conducted to randomly choose those who are granted a place in the 
class. See enrollment materials for more details.  
 
 
Mom’s Day Out class sizes will always be limited to 5-9 students, depending on 
age. Preschool classes will generally be limited to 18 students, and  Elementary 
classes and Middle School homeroom classes will generally be limited to 20 
students (other Middle School classes will vary in size). However, situations may 
arise that may require that the limit be exceeded.  
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Admission 
Standards  
 

Preschool and 
Mom’s Day Out 

 
 
 
 
 
 
 
 

K-8 
 
 
 
 
 
 
 
Enrollment for 
Continuing Students 
 
  
 
 
 
 
 

annual registration 
 

 
 
 
 
 
 

 

  
 
 
To enter the Mom’s Day Out program, a child must be between 13 and 35 months 
by September 30 of that school year, and must be walking independently. To enter 
the Preschool program, a child must be 3 to 5 years of age by September 30 of that 
school year. 
 
Registration packet, i ncluding a Colorado Certificate of Immunization and a 
physical form signed by the child’ s physician, must be completed and submi tted to 
the office before a child enters any Preschool or Mom’s Day Out program. 
 
 
The Admissions Committee considers each applicant and strives to bring together a 
cohesive student body that can best grow spiritually, intellectually, and physically. 
Each applicant©s academic potential, scholastic motivation, character, and interests 
will be considered. All students entering Kindergarten and 6th grade, as well as all 
students new to the school, must have a Colorado Certificate of Immunization, 
signed by the child’ s physician, on fi le in the office before the start of school. 
 
 
Re-enrollment is not automatic. Those students who continue to have academic 
difficulty or who persist in negative, uncooperative, or non-productive attitudes or 
behaviors may be denied re-enrollment. The school may also require a student to 
repeat a grade level or be placed on academic and/or behavioral probation. These 
decisions are made only after full discussion with the student©s teacher and family.  
 
A famil y’ s tuition account must be current in order to re-enroll. Families whose 
account is not current wil l not be able to re-register or enroll for the following year. 
 
All returning families must register annually. Registration for enrollment for the 
upcoming school year wil l take place each January. Enrolled families who miss 
the registration deadline will lose pr iority for placement on the next year’ s 
class roster.  
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Parental 
Involvement 
 

 
sample volunteer 

opportunities 
 
 
 
 
 
 
 
 
 
 
 

volunteer guidelines  
 
 
 
 
 
 
 
 
 
 
 

As a support and extension of the famil y unit, RMCA considers the family to be of 
first importance to a child. We continually seek ways to involve parents in the 
programs of our school.  
 
Many opportunities exist for parents to be involved in the Academy. Below are just 
some of the activities that may be available to parents.  
 
�  Support the teacher in special projects or weekly programs 
�  Assist the teacher in the classroom 
�  Assist in the school office or l ibrary 
�  Aid in the preparation of bulletin boards or classroom materials 
�  Provide transportation and act as a chaperone on field trips (K-8) 
�  Share vocations, experiences, or travels 
�  Help host class parties in the classroom or off campus 
�  Invite a teacher or staff member to join your famil y for a meal or activity 
�  Help with school-wide events such as the Art Show, Book Fairs, and Field Day 
 
All RMCA volunteers are expected to follow these guidelines: 
 
�  Please sign in at the office and wear a volunteer badge 
�  Do not bring younger siblings in classrooms during instructional time 
�  Work in cooperation with the classroom teacher and office staff 
�  Defer all discipline issues to the classroom teacher 
�  Abide by principles of Christian conduct and courtesy 
 
Volunteers transporti ng children to or from field trips must check in at the office 
and complete an Activity Travel Agreement form on the day of the trip. Please note 
that, due to a wide range of expectations among parents, videos should not be 
shown while students are being transported to or from school activities, nor  
should students be taken to additional locations or participate in activities that 
are not explicitly part of the class trip (e.g. stopping for ice cream, etc.) 
 
The administration reserves the right to deny participation in the classroom or in 
school-sponsored events to any volunteer. 
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Communicat ion 
 
 
 
 
 

electronic 
 
 
 
 
 
 
 
 
 

phone/voice mail 
 
 

 
 
 
 

classroom visits 
 
 
 
 

conferences 
 
 

report cards 
 
 

 
newsletters and notes 

 
 
 

family directory 
 
 
 
 

feedback  forums 
 
 
 

comments 
 

Two-way communication between parent and teacher is vital.  RMCA’s teachers 
will continually seek to i nform parents of their child’ s progress.  We also expect 
parents to be proactive in their communication with teachers.  Please do not 
hesitate to contact your child’ s teacher during school hours. Following are some of 
the ways that RMCA seeks to maintain open communication with its families. 
 
The school or teachers may uti l ize e-mail and RMCA’s website for communication. 
Faculty and staff e-mails are l isted on RMCA’s website. Parents can access current 
news and school information on RMCA’s intranet.  Login information is available 
from the school office. 
 
All parents have access to school information online via RMCA’s secure intranet, 
hosted by Sycamore Education. Students i n grades 6-8 will have their grades and 
other class information available on Sycamore. Parents and 6th-8th grade students 
will receive more information about logging on and using this service. 
 
Mom’s Day Out and Preschool teachers are available by phone during school hours, 
and check voicemail regularly for calls they may have missed. Each K-8 teacher 
checks his/her voice mail and messages prior to 8:00 and after school. They 
generally DO NOT receive calls or check messages during the school day. You 
may leave a message any time and the teacher wil l get back with you as soon as 
possible. If you must get an urgent message to a teacher, please notify the office. 
 
Parents are welcome to visit their child’ s class at any time.  Simply call ahead out of 
courtesy to the teacher, and sign in at the office. If you are planning to volunteer in 
your child’ s class, please schedule a time with the classroom teacher. Younger 
siblings are not allowed in classrooms during instructional time. 
 
Formal Parent/Teacher Conferences are scheduled two times a year. Teachers or 
parents may request additional conferences at any time. 
 
These reports, for students i n K-8, are intended to measure the academic, social, 
behavioral, and spiritual growth of each student.  These progress reports are 
generally sent home one week after the end of each quarter.  
 
Teachers or the school may use various newsletters to communicate vision, events, 
and/or assignments.  Typically these newsletters are sent home the first day of each 
school week. Mom’s Day Out and Preschool newsletters are sent home monthl y. 
 
A directory of all RMCA families is available on Sycamore, and paper copies are 
available by request in the school office. Parents may request to have contact 
information excluded from the directory. This directory is confident ial, and is not 
to be used for solicitation. 
 
Occasional meetings may be scheduled to offer parents an open forum for questions 
and feedback concerning their child’ s education.  These meetings are led by the 
administration.  
 
RMCA is always happy to receive comments, praises, and suggestions from our 
families. These comments can be communicated in any of the following ways: 
�  complete a comment card, found next to the tuition box outside the office 
�  email to comments@rmcaonline.org 
�  connect with teachers 
�  talk with any of the administrative team 
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Conflicts or 
Problems 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

contact information 
 
 
 
 

RMCA’s educational mission involves working with the home in the overall 
Christian education of students. On occasion this cooperation between the school 
and home may become difficult. To avoid such situations, the school requires 
parents enroll ing their children or maintaining enrollment to affirmatively support 
and cooperate with the school. Parents agree to support the school with prayers and 
with a positive attitude. 
 
Complaints or negative comments* should be shared only with the teacher, 
administrator, or person directly involved and not with your child or other people, 
following the Matthew 18 principle (see article in Part III: Supplemental Materials). 
 
*We encourage a relational approach when handling conflicts and request that 
teachers and administrators be contacted directly rather than by a note or letter. 
Please note that teachers are encouraged to respond to critical notes or emails only 
by phone or in personal face-to-face conferences. 
 
If a conflict is not resolved after uti l izing the Matthew 18 principle as defined in 
this handbook, parents may, as a last resort, request that the mater be considered by 
the RMCA school board. The procedures below must be followed: 
 

(1) The request must be submitted in writing to both the head administrator 
and the school board president (see contact i nformation below). 
(2) Requests must explicitly state the desire for the board to consider the 
matter  and an explanation of the reason. 
(3) The school board president wil l consider the request and notify the 
parent of the decision as to whether or not to bring the matter before the 
board at a regularly scheduled meeting. The school board president, at his 
sole discretion, reserves the right to accept or deny the request . 
 

Please do not contact other school board members directly without following the 
above steps. Rocky Mountain Christian Church does not directly govern RMCA.  
Please do not contact the pastors or elders of the church. 

 
If at any time the school determines, in its sole discretion, that parents’  actions or 
l ifestyle do not support the ministry, are contrary to RMCA’s understanding of 
biblical precepts and principles, or reflect a lack of cooperation and commitment to 
the home and school working together, the school has the right to withdraw their 
child(ren). 
 
 
Head Administrator:   School Board President: 
 
Brett King    Doug Montgomery 
Rocky Mountain Christian Academy 1516 Red Mountain Dr. 
9447 Niwot Road    Longmont, CO 80501 
Niwot, CO 80503       
 
303-652-9162 (school) 
303-485-7462 (home)   303-776-7220 
bking@rmcaonline.org    dmontgom@amfam.com 
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K-8 Academic 
Standards 
 
 

attendance 
 
 
 
 

make-up work 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

homework 
 
 
 
 
 
 
 
 
 
 
 
 

supplemental 
instruction 

 
 

learning and 
behavioral disabil ities 
 
 

 
promotion and 

retention 

RMCA provides an academic program that requires a high level of participation and 
effort by teachers, students, and parents. Age-appropriate effort and consistent 
academic growth are expected of all students enrolled at RMCA. 
 
Except when sick, students are expected to be present at school every day, the entire 
time their class is in session. We strongly urge families not to schedule doctor’ s 
appointments during school hours and to refrain from taking vacations while school 
is in session.  
 
In the case of excessive or long-term absences, RMCA reserves the right to require 
a doctor’ s note or other official documentation outlining the reason for the absence. 
RMCA may report excessive absences to state officials.  
 
In the case of a prearranged long-term absence, make-up assignments and due dates 
are at the discretion of the teacher. Teachers may arrange with the parent for some 
work to be completed during the long-term absence. However, it will likely be 
necessary for students to complete additional work upon returning to school.  
 
Students with excused absences (i l lness or emergency) wil l generally be given two 
days for every one absent to make up missing work, at the discretion of the teacher.  
Also at the teacher’ s discretion, assignments may be altered to reasonably 
accommodate individual situations. Parents or students must contact the teacher 
directly to arrange for make-up assignments.   
 
Homework is part of the curriculum at RMCA, beginning in kindergarten. The 
purpose of homework is to equip students with the necessary tools for learning, 
involve parents in the learning process, establish the disciplines and habits that 
foster responsibil ity, and reinforce the concepts presented by the curriculum during 
the school day. Homework, however, is not intended to be overly invasive into a 
family’ s home activities.  
 
With each student and at every grade level the time for homework will vary 
depending on the abil ity of the student. Students may be assigned homework 
Monday through Thursday. Completion of projects may require occasional 
homework over the weekend. Parents should notify their child’ s teacher if an 
excessive amount of time is regular ly spent completing homework. 
 
Teachers are prohibited from significantl y altering curriculum assignments for 
individual students.  It is the responsibil ity of parents to provide additional or 
supplemental instruction for their child. 
 
Currentl y, RMCA does not provide special services for students with significant 
physical, learning, and/or behavioral disabil ities. All students are required to meet 
the same academic and behavioral standards. Teachers strive to give each child the 
same amount of individual instruction and encouragement. 
 
Promotion of students to the next grade level is not automatic, but is determined by 
satisfactory academic progress and developmental readiness. (See standards for 
admission for returning students.) 
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Behavioral 
Standards 
 
 
 
 

expectations 
 

 
 
 

basic school rules 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 

biting 
 
 
 

major discipline 
 
 
 
 
 

 
 
 
 

Technology 
Agreement  

(6th-8th grades) 
 

Rocky Mountain Christian Academy seeks to educate the total child and reinforce 
godly values taught at home. This philosophy includes the teaching of social graces 
and biblically-based moral education. All those associated with RMCA are expected 
to adhere to rules and precepts, and demonstrate self-control. Students are to honor 
God, their parents, and those in authority. 
 
At their discretion, teachers will uti l ize a variety of strategies to promote a 
classroom environment conducive to learning. All classrooms adhere to and 
implement RMCA’s Five Pil lars of Character. It is expected that all students abide 
by these standards in attitude and in action (see Part III: Supplemental Materials). 
 
The following rules apply to all students. At their discretion, teachers and staff wil l 
set additional rules. 
 
�  Teachers, parents, and students are expected to co-operate with basic Christian 

standards of conduct and conversation. Biblical precepts will be used to train, 
encourage, and correct students (2 Tim. 3:16). 

�  Students are to respect all school staff and show respect to other adults in the 
building (Hebrews 13:17). This includes addressing adults using the proper 
salutation (Mr., Mrs., etc.). 

�  Behaviors that signi ficantly disrupt or distract the learning process of others are 
not allowed.  

�  Students are to treat one another with respect and courtesy, speaking to one 
another i n ways that build up, not i n ways that demean or “put down.”  

�  Calm behavior and a low tone of voice are expected while inside the building. 
�  Students are not to bring any of the following to school or school-sponsored 

events: weapons, toys, radios, personal audio or video players, or other 
electronic devices such as electronic games.  

�  Cell phones are not to be used and should be turned off during school hours. 
�  Students are to help keep the buildings neat and clean. 
 
Biting is a dangerous habit that some young children develop, but it is a behavior 
that cannot continue in a group setti ng. The first time a child bites, parents will be 
contacted. After the third bite, the child wil l not be allowed to attend class. 
 
Students who engage in serious or repeated negative behaviors or attitudes will be 
sent to the appropriate administrator. The administrator wil l discuss appropriate 
consequences with the parents in these cases. The head administrator reserves the 
right to suspend or expel a student at any time for serious misconduct, i n or out of 
school, or for repeated violation of school standards. 
 
The discipline of a student is considered confidential. Consequences and decisions 
related to a disciplinary incident wil l only be shared with those that have a  “ need to 
know.”  This normally i ncludes only the child’ s parents and teachers.  
 
All 6th to 8th grade students and parents are required to sign the RMCA Technology 
Use Agreement before using any of the school computers (see Part III: 
Supplemental Materials). 
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Uniform and Dress Code Policy  
 
The purpose of this policy is to: 

1. Foster a school atmosphere that is conducive to learning, free of unnecessary distractions and 
comparisons; 

2. Ensure an orderly and safe learning environment; 
3. Promote neatness and modesty;  
4. Avoid the pitfalls of "cool" fads or styles;  
5. Encourage the virtues of moderation and consideration of others; and  
6. Dress in a manner that glorifies God. 

 

 
 

Boys Girls 
Shirts:  
�  2- or 3-button classic polo or oxford styles; shirts 

must remain tucked-in 
�  smooth-knit turtleneck or mock turtle (not ribbed) 
�  any SOLID color, free of brand logos and other 

embroidery. 
�  must have sleeves (long or short) 
�  must have a collar (turtle or mock turtlenecks are 

acceptable) 
�  long enough to stay tucked in 
�  neither overly baggy nor tight  
�  undershirts are permissible but long sleeves may 

not be worn under short sleeved shirts 
�  official RMCA sweatshirts/logo wear (as available) 

Shirts: 
�  2- or 3-button classic polo or oxford styles; shirts must 

remain tucked-in 
�  smooth-knit turtleneck or mock turtle (not ribbed) 
�  any SOLID color, free of brand logos and other 

embroidery. 
�  must have sleeves (long, short, or ¾) 
�  must have a collar (turtle, mock, & Peter Pan/rounded 

are acceptable)  
�  long enough to stay tucked in 
�  neither overly baggy nor tight 
�  undershirts are permissible but long sleeves may not be 

worn under short sleeved shirts 
�  official RMCA sweatshirts/logo wear (as available) 

 
Sweaters: 
�  plain knit v-neck, crew neck,  classic-style cardigan 

and vests (not ribbed or cable-knit) 
�  any solid color, free of brand logos and other 

embroidery. 
�  neither overly baggy, long, nor ti ght 
�  may be worn over a uniform shirt 

 
Sweaters: 
�  plain knit v-neck, crew neck, classic-style cardigan and 

vests (not ribbed or cable-knit) 
�  any solid color, free of brand logos and other 

embroidery. 
�  neither overly baggy, long, nor ti ght 
�  may be worn over a uniform shirt 

 
Pants/Shorts: 
�  classic chino style pants (no corduroys) or shorts 

with or without pleats or cuffs (no cargo pockets) 
�  boot cut or straight leg 
�  solid black, navy, khaki tan, brown, or gray 
�  waist should be "natural fit" - fall ing between waist 

and hipbone 
�  neither overly baggy nor tight 

 
Pants/Shorts: 
�  classic chino style full-length pants (no corduroys), 

capris, or shorts with or without pleats or cuffs (no 
cargo pockets) 

�  boot cut or straight leg 
�  solid black, navy, khaki tan, brown, or gray 
�  waist should be "natural fit" - fall ing between waist and 

hipbone 
�  neither overly baggy nor tight 
�  shorts© length should be at least to ends of fi ngertips 

when standing with arms at sides 
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Uniform and Dress Code Policy (cont.) 
 

 
Non-compliance: 
Issues not specifically stated above that contradict any purpose of this dress code will be deemed inappropriate. 
While a student may be “ technically”  in compliance with the uniform and dress code, he or she may be in 
iolation of the spirit or purposes of the dress code.  
 
If, i n the sole opinion of any administrator, staff or facul ty member, a student is in violation of the policies or 
purposes of the uniform and dress code, it is expected that they come into immediate compliance. Continual 
and/or willful violation of the uniform and dress code will result in disciplinary action up to and including 
suspension or expulsion. 
 

Girls Only 
Skirts/Skorts/Jumpers: 
�  classic styles of skirts, skorts, or jumpers such as straight, A-line, or pleated (may have pockets & sewn in belts) 
�  solid black, navy, khaki tan, or brown, or plaids that are primarily dark green & navy. 
�  length should be at least to ends of fingertips when standing with arms at sides. 
�  navy or black bike shorts or ti ghts must be worn under skirts and jumpers 
 

Boys Girls 
 
Footwear &  Accessories: 
�  shoes suitable for outdoor activities (must have 

closed toes & heels) 
�  athletic shoes required for PE (grades 1-8) 
�  any shoelaces must be tied 
�  solid color socks (athletic stripe okay) 
�  i f worn, solid black, brown, or navy plain or braided 

leather or canvas belt, tucked into belt loops (not 
hanging); belts are not required 

 
Footwear &  Accessories: 

·  shoes suitable for outdoor activities (must have 
closed toes & heels) 

·  athletic shoes required for PE (grades 1-8) 

·  any shoelaces must be tied 
·  solid color tights or socks (athletic stripe okay) 

·  i f worn, solid black, brown, or navy plain or braided 
leather or canvas belt, tucked into belt loops (not 
hanging); belts are not required 

 
Outerwear: 
·  coats, jackets, and other outerwear must be free of 

inappropriate logos and pictures 
·  outerwear should be worn outside only 
·  snow hats, boots, and other winter clothing should be 

worn outside only 
·  caps should be worn outside only 

 
Outerwear: 
·  coats, jackets, and other outerwear must be free of 

inappropriate logos and pictures 
·  outerwear should be worn outside only 
·  snow hats, boots, and other winter clothing should be 

worn outside only 
·  caps should be worn outside only 

 
Grooming: 

·  hair should be neatly groomed, no longer than top of 
shirt collar; tails, unnaturally colored dyes, or other 
extreme hairstyles not permitted 

·  jewelry must not be distracti ng or excessive; earrings 
or other visible piercings and associated jewelry are 
not allowed 

·  visible tattoos (temporary or permanent) are not 
permitted 

·  clothing should be clean and in good repair 

 
Grooming: 

·  hair should be neatly groomed; unnaturally colored 
dyes or other extreme hairstyles not permitted 

·  jewelry and makeup must not be distracting or 
excessive; no visible piercings and associated 
jewelry other than in ear lobes 

·  visible tattoos (temporary or permanent) are not 
permitted 

·  clothing should be clean and in good repair 
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Financial Policies 
registration fee 

 
 
 
 
 

prepayment 
 
 
 
 
 
 
 
 
 

withdrawal 
 
 
 
 
 

late pick-up fee 
 
 
 
 
 

lost or damaged 
materials 

 
 

tuition payment 
policies 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
tuition assistance

 
The family registration fee is non-refundable. For K-8, the new family registration 
fee includes the cost of entrance tests.  If a student is not accepted for enrollment 
into RMCA, $75 of the fee will be refunded. Registration and/or prior enrollment do 
not guarantee acceptance to any program (see also Enrollment for Continuing 
Students). 
 
All families enrolling must make a non-refundable prepayment equivalent to 10% 
of tuition on or before May 1. Students who withdraw after May 1 and prior to the 
end of the next school year will forfeit the prepayment. This prepayment does not 
require families to pay any additional tuition or fees. 
 
Families enrolled for the following year will be invoiced for this amount on their 
May 1 statement. If the prepayment is not received on or before the late-payment 
date of May 10, students may be removed from the class rosters and replaced with a 
student from the waiting list. 
 
A decision to withdraw a student must be communicated in writing to the school 
office. Students who withdraw after enrollment forfeit the registration fee and 
prepayment. If a student is disenrolled from RMCA for any reason, tuition for the 
full month in which they are disenrolled and any past-due tuition and fees must be 
paid.  
 
Students must be picked up within ten minutes of the end of their scheduled class 
time.  For safety reasons, any student not picked up by this time will be taken to the 
RMCA office until a parent or responsible adult arrives.  Parents will be charged a 
late pick-up fee of $3 per child for each 10 minutes their child is in the office, with a 
maximum of $60. 
 
Students are expected to handle RMCA books and other resources with respect. 
Materials that are lost, or that suffer unusual wear and tear, must be paid for by the 
student or parents, and will be charged on the monthly bil l.  
 
�  All fees and tuition payments are paid to RMCA and can be sent to the RMCA 

office. Fees such as milk, school lunch, and lunch bunch will be included on the 
monthl y bil l ing statement. Please do not send cash.  Teachers cannot accept 
payments of any kind, other than book orders. 

�  Monthl y tui tion payments are due to the RMCA office on the first of each 
month. A $25 late fee will be assessed if RMCA does not receive payment by 
the tenth day of the month. If RMCA has not received monthly payment with in 
30 days after the due date, students and/or families will not be allowed to make 
charges to their accounts. (e.g lunches, mil k, yearbooks, etc.)  

�  If RMCA has not received the monthly payment within 60 days after the due 
date, the affected child(ren) may be disenrolled and will be eligible for re-
enrollment only if space is available and when payment of all back tuition and 
fees has been made. Parents should contact the office as soon as possible if 
tuition cannot be paid. 

�  Monthl y payment reserves your child’ s place in the classroom. No refunds will 
be given for days missed due to i l lness, vacation, or weather conditions. 

�  RMCA may choose to withhold report cards at the end of the year until unpaid 
tuition is received. 

 
Families who need assistance with the cost of tui tion are encouraged to apply for  
tuition assistance through RMCA.  Applications and a detailed tuition assistance 
policy are available on request. 
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Attendance Policies 
 

school hours 
 
 

arrival procedures 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

dismissal procedures 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

tardiness 
 
 
 
 

absences  
 

 

 
 
Mom’s Day Out: 8:30-12:30 AM Preschool & Kindergarten: 8:30-11:15 
Grades 1-8: 8:30-3:15  PM Preschool & Kindergarten: 12:30-3:15  
 
�  Mom’s Day Out, Preschool, and Kindergarten: Please have an adult escort 

the child to the classroom and sign the child in on the class sign-in sheet. 
�  1st to 5th grades: Students may be dropped off at the west or south entrance 

between 8:15-8:25, and may play on the playground or wait outside their 
designated entrance. (Supervision begins at 8:15. Students should not be 
dropped off prior to this time.)  1st to 5th grade students are not allowed in 
the building prior to 8:25. Teachers collect their students at designated areas 
outside the west or south entrance at 8:25.  

�  6th to 8th grades: Students may be dropped off to wait outside or enter the 
locker area after 8:15.  

 
Ear ly Childhood and K-5 students must be escorted through the parking lot. 
Students will not be allowed to walk to and from parked cars or wander in the 
parking lot without an adult escort.  
 
Drivers should not park i n the drop-off or pick-up lanes, out of courtesy to other 
drivers who are waiting. (See also Traffic Plan in Part III, Supplemental Materials). 
 
Mom’s Day Out, Preschool, and Kindergarten students must be picked up at their 
classrooms, and be signed out by an authorized adult. If desired, 1st to 5th grade 
students may also be picked up at their classroom.  
 
The after-school pick-up procedures are different than morning drop-off procedures. 
Please be aware of and follow the after-school pick up plan supplied at the 
beginning of each year. The administration may need to modify the plan as needs 
arise. Students will not be allowed to play on the playground prior to 3:30, and then 
only under direct parent supervision.  
 
For safety reasons, any student not collected within ten minutes of the end of their 
scheduled class ending time will be taken to the RMCA office until a parent or 
responsible adult arrives.  Parents will be charged a late pick-up fee (see Late Pick 
Up Fee in Financial Policies). 
 
Students must be escorted through the parking lot. Students will not be allowed 
to walk to and from parked cars or wander in the parking lot without an adult escort.  
 
Drivers should not park i n the drop-off or pick-up lanes, out of courtesy to other 
drivers who are waiting. (See also Traffic Plan in Part III, Supplemental Materials). 
 
Students are marked tardy i f they are not i n their seats ready to start at 8:30 (or 
12:30). If a K-5 child arrives after that time, a parent or responsible adult must sign 
the child in at the office. Students in 6-8 must check in at the office, but need not be 
checked in by an adult. 
 
If your child is absent for any reason, please contact the school in the morning of 
the day the child is absent. Parents or students must contact the teacher directly 
to arrange for make-up assignments for K-8. If a student has multiple teachers, 
please arrange make-up work with all teachers. 
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Safety and Secur ity 
 
 

entrances 
 
 
 
 
 
 
 

visitors 
 
 
 
 
 
 
 
 

authorization list 
 
 
 

health insurance 
information 

 
i l lness and medication  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

permission to leave 
school 

One of RMCA’s highest priorities is the physical safety of our students. Policies and 
procedures related to this important issue are continually monitored and evaluated.  
 
All exterior doors and ent rances will be locked dur ing the day, except for the 
main school entrance on the south side of the building and the main church entrance 
on the east. The west and northeast doors will only be open for a short period in the 
morning during drop-off times. They will remain locked at all other times.  In 
addition, elementary students will only be allowed to exit the building at the south 
or west entrance. Please remember that students are not allowed to remain i n the 
building unsupervised after classes are dismissed.  
 
Security doors have been installed throughout the main building and on the front 
entrance to the Middle School modular building. These doors are locked during the 
school day. Parents must check in at the office and receive a security pass to access 
classroom areas.  
 
All volunteers and visitors are required to sign in at the school office and wear a 
guest badge while in the building. Any unfamiliar person in the building not 
wearing a badge will be questioned. 
 
Anyone other than a parent with primary, legal custody who will pick up a child  
must be listed on the child’ s authorization form or have written permission from the 
parent. A photo ID may be required at the time of pickup. 
 
RMCA does not carry coverage for student accidents or injuries. Parents are 
required to provide health i nsurance information for all enrolled students. 
 
Children who are injured or become il l at school wil l report to the office. Parents 
will be notified if a child is unable to return to class.  Please do not send your child 
to school if he/she is sick. Students with fevers, flu, or other contagious il lnesses 
will not be allowed in class.  If a child has vomi ted, had a fever, or had any other 
contagious il lness, he or she must be free of symptoms for 24 hours before being 
allowed to return to class. Please notify the office if your child contracts a 
contagious disease. 
  
�  Preschool and Mom’s Day Out: Staff can administer medication only when it is 

accompanied by a permission form (provided in your registration packet), signed 
by the parent and doctor. All medication (including “over-the-counter” ) must be 
in its original container labeled with medication name, dosage, doctor’ s name, 
and child’ s name. Medication will be administered to early childhood students 
only by a staff member who has completed the Medication Administration class 
according to the Nurse Practice Act. Office, Support, and Preschool and Mom’s 
Day Out staff are trained in CPR and First Aid to handle emergency situations.  

�  K-8: If your child requires medication, over-the-counter or prescription, it must 
be administered in the office. All medications must be stored in the office, in the 
original container, and require a completed medication form including the child’ s 
name, medication name, dosage, and administering procedures (form available in 
the office). Any exception to this policy must be requested in writing. 

 
If your child must leave the building during school hours, please notify the office 
and your child’ s teacher well in advance.  For the safety of all children, students 
leaving the building during school hours must be signed out i n the office (or in the 
classroom for Preschool and Mom’s Day Out) by an adult with release 
authori zation. Please pick-up your K-8 children in the office, not at their 
classrooms. 
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Safety and Secur ity, 
cont’d 
 

evacuations 
 
 

personal belongings 
 
 
 
 
harassment, bullying, 

threats of violence 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Evacuation procedures are posted in each classroom and children participate in fire 
drills on a regular basis. 
 
To minimize lost items, please label your child’ s belongings that come to school, 
including lunch boxes, outerwear, etc. Missing items may be held in the classroom 
or taken to the office. Periodically, unclaimed items are donated to charity. RMCA 
is not responsible for lost, stolen, or damaged personal items. 
 
RMCA is committed to maintaining a safe academic environment which is free 
from all forms of i ntimidation, bullying, exploitation, and harassment, i ncluding 
sexual harassment.  
 
“Bullying”  is intentional physical or psychological intimidation that occurs 
repeatedly over time. “Sexual harassment”  includes, but is not l imited to, 
unwelcome advances, requests for sexual favors, and other verbal, visual, or 
physical conduct of a sexual nature, made by someone in a work or educational 
setting.  
 
“Threats of violence”  include, but are not l imited to, descriptions of i ntended harm 
to an individual or location, whether communicated verbally, in writing, or 
electronically such as via chat rooms, e-mail, or text messages. These behaviors 
need not take place on the school campus to have an impact on the school 
community, and the school reserves the right to investigate and take appropriate 
action following all reports of such threats, whether they occur on or off campus.   
 
Students who believe that they have been subjected to conduct or threats of a 
bullying or harassing nature are encouraged to promptly report the matter to a 
designated school official. This includes, but is not l imited to, employee-student and 
student-student bullying or sexual harassment. Students who witness conduct or 
threats that are bullying or sexually harassing in nature are also encouraged to report 
the matter to a designated school official.  
 
All complaints will be investigated and every effort wil l be made to protect the 
privacy of the parties involved in any complaint. RMCA reserves the right to fully 
investigate every complaint and to notify parents/guardian of students involved and 
the appropriate government officials, as individual circumstances warrant.  
 
If the investigation confirms the allegations, corrective actions shall be taken. In 
addition, any employee or student found to be responsible for bullying or sexual 
harassment i n violation of the definitions in this policy will be subject to appropriate 
disciplinary action up to and including expulsion or dismissal. The severity of 
disciplinary action will be based upon the circumstances of the infraction. 
 
The following individuals are specifically authorized to receive complaints and to 
respond to questions regarding sexual harassment or bullying: 
 
Early childhood:   Dorothy Brunson or April Perez 
K-8:   Sylvia Robinson or Brett King 
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Delays and School 
Closures 
 
 

guidelines 
 
 
 
 

media 
 
 
 
 

 
delays  

 
 
Lunch &  Snacks  

 
Mom’s Day Out & 

Preschool 
 
 
 
 
 

 
 
 
 
 
 

K-8 
 
 
 
 
 

food allergies 
 

In the event of serious inclement weather or certain other circumstances, RMCA 
may be closed or delayed.  In the event of excessive closures, additional school days 
may be added to the calendar. 
 
It may be necessary to cancel or delay school even i f the local public school districts 
are sti l l  in session. Parents will be notified in the ways below if that is the event. 
Generally, decisions to close or delay will be made by 7:00am. If Boulder Valley 
Schools or St. Vrain Schools are closed, RMCA will be closed as well. 
 
RMCA closures or delays will be reported to the following media outlets: 
 

RADIO:   KOA 850AM 
TELEVISION: Channel 4. KCNC Denver 
INTERNET:   www.ColoradoDelays.com 

 
If school is delayed, all classes that begin i n the morning will start at 9:30. 
Afternoon classes will begin on time unless noti fied differently.  
 
 
 
Children should bring a nutritious snack that includes at least two food groups. 
Mom’s Day Out students, as well as Preschool students who are staying for Lunch 
Bunch, should bring a lunch with a drink included, or may order school lunch for an 
additional charge. All foods should be fi nger foods, ready to eat (fruit peeled, 
sandwiches cut, etc.) and prepared in bite-sized pieces (grapes must be cut in half). 
Please do not include carbonated beverages, candy, gum, or any foods with red dye 
(juice, jello, etc.). 
 
Lunch Bunch is an optional program for Preschool students, including lunch and 
extra activities, which is offered before or after each Preschool class. An additional 
charge of $5 per time will be charged to the famil y account for those students 
choosing to stay for Lunch Bunch. 
 
Parents are welcome to join their children for lunch any day. Students have the 
option to order mil k or school lunch. Items that are ordered will be charged on the 
monthl y statement. Cash for individual orders will not be accepted. Students may 
also bring a “sack lunch.”  At this time, refrigeration or access to a microwave is not 
provided. 
 
If a child has severe food allergies, parents must complete a Confidential Health 
Care Plan form, available in the school office, and provide documentation from a 
medical professional regarding the specific allergen that affects their child. The 
school will then noti fy parents of students in that child’ s class of the allergy and of 
measures to be taken to assist in protecti ng the child from exposure. Although we 
will take all reasonable precautionary measures, RMCA cannot guarantee an 
allergen-free environment. 
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Birthday Parties 
and Invitations 
 
 
 
 
 
 
 
 
Carpooling  
 
 
Typical School Day 

 
Mom’s Day Out 

 
 

Preschool 
 
 
 
 
 
 
 
 
Participation in 
school sponsored 
events and activities 
 
 
 
 
 
 
 
 
 
 
 
Calendars 

Teachers will in various ways recognize student birthdays. However, class time will 
not be taken to conduct birthday parties. 
 
Students may bring treats i n celebration of their birthdays, but are strongly 
encouraged to distribute these treats during lunch or other non-instructional times.  
 
Parents are requested not to distribute birthday party or other non-school-sponsored 
event i nvitations at school. 
 
 
Families are encouraged to carpool as much as possible, but must arrange for their 
own carpools.  The school office can provide geographic information.  
 
 
 
Curriculum is structured for each age level, and includes a mixture of Bible stories, 
crafts, circle time, music, monthl y themes, and basic academics 
 
8:30-8:45 Circle time 
8:45-10:00 Learning centers 
10:00-10:10 Clean up 
10:10-10:30 Music 
10:30-10:45 Restroom break/snack 
10:45-11:00 Gross motor activities 
11:00-11:15 Story time 
 
 
Parents will be notified of any off-campus or out-of-the-ordinary events or topics 
and given the option of waiving participation by their child.  If participation is 
waived, the parents are responsible for the supervision of their child during that 
time. Parents may be responsible to assign their child an alternative assignment. 
 
Any parents transporti ng students on school-sponsored activities must complete an 
Activity Travel Agreement Form each time they transport students. Please note that, 
due to a wide range of expectations among parents, videos should not be shown 
while students are being transported to or from school activities. 
 
Participation in events and activities requires parent signatures on the release and 
waiver form (see Part III: Supplemental Materials). 
 
 
Calendars for the school year are available in the office and on the RMCA website. 
Please note that the Mom’s Day Out program follows a slightl y different schedule 
than the rest of the programs at RMCA. 
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Miscellaneous 
Policies 
 
changes to handbook 

 
 
 

non-discrimination 
 
 
 
 

fundraising and 
solicitation 

 
 
 
 
 
 
 
 
 
 
 
 

non-profit status 
 
 

Asbestos Management 
Plan 

 
 

child abuse reporting 
responsibility 

 
 
 
 
 
 
 
 
 

lockers

 
 
 
During the course of the school year, it may become necessary to change, delete, or 
add policies to this handbook. The administration, at i ts sole discretion, reserves the 
right to make changes to this handbook. 
 
Rocky Mountain Christian Academy does not discriminate on the basis of race, 
color, or national or ethnic origin i n administration of its educational policies, 
admissions policies, employment practices or policies, scholarships, or other school-
administered programs. 
 
Prohibited:  
�  The sell ing of merchandise during the school day by students, staff, or parents 
�  Any activity that requires solicitation by students, staff, or parents 
�  Sell ing during school hours, to either students, staff, or parents of any 

merchandise by outside groups such as but not l imited to Boy Scouts, Girl 
Scouts, church groups, civic clubs, etc. 

 
Allowed: 
�  Participation in pre-approved charity promotions 
�  School-wide events approved by the administration 
�  Promotion and participation in fund-raising programs that partner with local or 

national businesses, provided the programs do not conflict with the above 
prohibited practices 

 
RMCA is classified as a non-profit 501(c)3 organization. Contributions may be tax 
deductible. Please check with your tax advisor. 
 
RMCA is required by the state of Colorado to noti fy parents and employees of the 
availability of an Asbestos Management Plan (AMP). This plan is available for 
inspection during regular office hours. 
 
In accordance with state law and school policy, school staff are obligated under 
penalty of fi ne and jail term to report the reasonable suspicion of physical abuse, 
sexual abuse, or child neglect. In this very serious and legally narrow area, the 
school will not contact parents in advance of making a report to authorities, which 
would be the procedure followed in most other legal matters. The clear intent of the 
law, based on the seriousness of the crimes listed above, is to mandate that a report 
of reasonable suspicion of abuse be made. School staff wil l make such reports in the 
best interest of the affected child and do not, once reasonable suspicion is 
established, have any legal alternative except to make the report to the proper 
authorities for their investigation and review. 
 
All lockers are the property of RMCA and are therefore subject to search at anytime 
without notice. Students will be issued a locker and lock by RMCA and are 
prohibited from exchanging lockers with other students or uti l izi ng their own locks. 
Students are encouraged to secure their lockers with their assigned lock at all times. 
RMCA is not responsible for lost, stolen, or damaged personal items. 
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PART III: Supplemental Materials 
 

The Matthew 18 Principle for Solving School Problems 
By Dr. Paul A. Kienel, former president, Association of Christian Schools International 

 
The “ me generation”  philosophy of “ I’ l l  do it my way”  sometimes spil ls over into the Christian communi ty. For 
example, when differences develop between individuals, some Christians take matters into their “own hands”  
and bypass the biblical procedure of solving problems. 
 
A Christian school is made up of people—parents, administrators, teachers, and students. Li ke any other 
collection of earthl y mortals, the people associated with a Christian school have the potential for 
misunderstanding, disagreement, and even wrongdoing. Nevertheless, it is God’s wil l that we live and work 
together in harmony. Jesus said, “A new commandment I give unto you, that ye love one another; as I have 
loved you, that ye also love one another. By this shall all men know that ye are my disciples, if ye have love one 
to another”  (John 13:34-35, KJV). 
 
Due to our human nature, we may at times irritate others, resulti ng in misunderstandings or strong 
disagreements. In Matthew 18:15-17, KJV, Jesus gives His formula for solving person-to-person problems. I 
call it “ the Matthew 18 principle”  for solving school problems. The following are the words of Jesus: 
 
Moreover, if thy brother shall trespass against thee, go and tell him his fault between thee and him alone; if he 
shall hear thee, thou hast gained thy brother. But if he will not hear thee, then take with thee one or two more, 
that i n the mouth of two or three witnesses every word may be established. And if he shall neglect to hear them, 
tell it unto the church; but if he neglect to hear the church, let him be unto thee as an heathen man and a tax 
collector. 
 
There are several clear principles that Jesus taught in solving people-to-people problems: 
 
One: Keep the matter confidential. The very pattern of sharing the problem only with those directly involved 
establishes the principle of confidentiality. The Bible has much to say about those who gossip or malign others 
with their words. “An hypocrite with his mouth destroyeth his neighbor; but through knowledge shall the just be 
delivered”  (Proverbs 11:9, KJV). 
 
Two:  Keep the circle small. “ If thy brother shall trespass against thee, go and tell him his fault between thee 
and him alone….”  The first step and most often the only step needed in solving a person-to-person problem is 
for one of the two people involved to initiate face-to-face dialogue. Most problems are solved at the two-people 
level. 
 
Three:  Be straightforward. “Tell him his fault.”  Jesus tells us to be forthright and to love honestl y. Sometimes it 
is difficult to be straightforward and tell someone the very heart of the matter. But restoration and improvement 
can only come when the issues are lovingly, yet clearly, presented. The Scripture says “Faithful are the wounds 
of an friend . . . .”  (Proverbs 27:6, KJV).  
 
Four:  Be forgiving. “ If he shall hear thee, thou has gained thy brother.”  This implies that once the matter is 
resolved, we should wholeheartedly forgive and restore the person whose fault has offended us. Galatians 6:1, 
KJV, reads “ If a man be overtaken in a fault, ye who are spiritual restore such an one in the spirit of meekness, 
considering thyself, lest thou also be tempted.”   
 
As I mentioned earlier, most school problems are resolved at the two-people level. Forgiveness and restoration 
is the normal happy conclusion. But what is the Matthew 18 principle if the individual wil l not “hear”  you, or 
openly disagrees with your version of the problem? Let’ s say you are a parent of a student in a Christian school. 
You are unhappy with a teacher because you believe your child is being treated unfairly i n the classroom. The 
two of you have met and talked together and you are not satisfied with the outcome of your discussion. What is 
the next step in the Matthew 18 principle?  
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Five: The parent and teacher should agree to share the matter with the school principal. At this stage the counsel 
of Jesus would be “Take with thee one or two more, that i n the mouth of two or three witnesses every word may 
be established.”  Both parent and teacher should rehearse their version of the issue or issues with the school’ s 
administration. Each person should come to the meeting in a spirit of prayer and humility, wil l ing to submi t to 
the Lord’ s wil l in the matter and also will ing to submi t to reproof and correction if needed. Those of us who 
bear the name of Christ should joyfully conform to the will of Christ. An open and honest discussion among 
people who are sensitive to godly principles will most often reach an amiable solution. 
 
I estimate that 80% of school problems are solved at the two-people level. Another 18% of school problems are 
solved at the three- and four-people level which includes the school’ s administration. This leaves 2% to be 
resolved at the level of the school board. The board represents the church or church community. Let’ s say a 
problem now exists and is not solvable by the normal channels of communication and established school policy. 
What is the next step in the Matthew 18 principle? 
 
Six: The school principal should explain the problem to the chairman of the school board. The chairman will 
decide how the matter should be presented to the board. Depending on the complexity of the problem, i t may be 
appropriate for the board chairman to request that all persons involved be present at a school board meeting. 
The goal of such a high-level meeting is 1) a clear understanding of the problem; 2) solving the problem; 3) 
reproof and correction if necessary; and 4) forgiveness and wholehearted restoration of those who have made 
amends.  
 
In summary, the Matthew 18 principle requires that parents tal k to teachers about student problems before they 
talk to administrators. If unresolved at the two-people level, the matter is prayerfully and in an orderly fashion 
moved upward in the school organizational structure. This is the Lord’ s way of solving people-to-people 
problems. 
 
A Christian school is a ministry in Christ’ s name. Everything that is done in the context of the school must be 
done Christ’ s way. The world’ s methods of solving school problems is inappropriate. The idea of suing the 
school or persons in the school is a secular idea that has no place in the Lord’ s work. The Bible is clear on this. 
“Dare any of you, having a matter against another, go to law before the unjust, and not before the saints?”  (1 
Corinthians 6:1, KJV).  
 
Satan would l ike to destroy the normal flow of harmony and good fellowship in Christian school education. 
That is not possible if all of us follow the Matthew 18 principle of solving school problems.   
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Five Pil lars of Character 
 
RMCA’s “Five Pil lars of Character”  are tools for teaching character to students, and should be taught, 
reinforced, and referred to regularly. They will also be reviewed and reinforced in Convocare and Chapel. 
Below are the five pil lars, along with key scriptures and teaching points: 
 
Be Ready: Titus 3:1  “ . . . be ready to do what is good. . .”  
�

�  In Attitude: 
Choose a Positive Attitude 
Look Forward to Learning 

�  In Action: 
Be in Proper Uniform 
Have Assignments Complete 
Keep Alert Posture 

�
Be Respectful:  
1 Peter 2:17 “ Show proper respect to everyone: Love the brotherhood of believers, fear God, honor the king.”  
 

�  In Attitude: 
Remember that God has given you parents, leaders, authority for your good 

�  In Action: 
obey right away, all the way 
greet when greeted 
step aside 
stand to give an answer 

 
Be Considerate: Matt. 7:12 “ In everything, therefore, treat people the same way you want them to treat you. . 
.”  
 

�  In Attitude: 
Know that all people are valuable to God 
Think about how others might feel 

�  In Action: 
Do not distract from others’  learning 
Speak kind words 
Be gentle in actions 
Include others 

 
� � �
 � � � � � � �� ��2 Cor. 8:21 “ We are careful to be honorable before the Lord, but we also want everyone else to 
know we are honorable.”  
 

�  � � �� ����� � 	 
�
� 	 � 	 � 
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� 	 �	 � � �� 	 ��� � ��� � � �� ����� � � ���� �� �� � ��	 � 	 � �� � 	 � ������ �� � � � ��� � �� � �� � 	 ��� ��� � � �� � �

�  � � �� � ��� � 
�
� 	 � � �� �� 	 �� �� � �� � � � �
� 	 ����� 	 ��� � �� �
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! 	 �� � � 	 � ��

 
Be Grateful: Col. 2:7 “ Let your lives overflow with thanksgiving for all he has done.”  

�  In Attitude: 
Remember that we have been given much that we did not earn or deserve 

�  In Action: 
Take care of property 
Say “ thank you”  a lot 
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“ Love the Lord your God wi th all your heart and wi th all your soul and wi th all your mind .... Love your neighbor as 
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